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CIRCULAR
Subject: Safe and Judicious Use of Electricity to Prevent Fire Hazards

ESTABLISHED 1998

It has been observed that improper use of electrical appliances, overloading of electrical
circuits, and negligence in switching off electrical equipment may lead to electrical faults,
short circuits, overheating, and fire incidents. Such occurrences can result in damage to
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In view of the above, all Departments, Centres, Hostels, Offices, Laboratories, and Residential
Units are advised to strictly adhere to the following instructions:-
1. Ensure that all electrical appliances, lights, fans, air conditioners, computers, printers,
and other equipment are switched off when not in use.
2. Ensure that air-conditioners are operated only when necessary and maintain the
thermostat setting at 24-26°C.
3. Do not overload electrical sockets by using multiple extension boards, adapters, or
unauthorized connections.
4. Any damaged, loose, or exposed electrical wiring shall be reported immediately to the
Engineering Section for necessary action.
5. Do not store combustible materials near electrical panels, switchboards, UPS systems,
or distribution boards.
6. Ensure adequate ventilation around electrical equipment to prevent overheating.
7. Any sparking, burning smell, overheating, or abnormal operation of electrical
equipment must be reported immediately to the Engineering Section.
8. Unauthorized modification, repair, or extension of electrical installations is strictly
prohibited.
9. Make maximum use of natural daylight and ventilation during daytime.
10. Ensure that electrical equipment is switched off after office hours, except those
required for essential operations.
11. Report any electrical faults, sparking, overheating, damaged wiring, or unnecessary
power wastage immediately to the Engineering Section.
12. Security personnel and building in-charges shall verify that lights and other electrical
loads are switched off in vacant rooms and corridors during non-working hours.
All Heads of Departments, Wardens, Officers, and In-charges are requested to disseminate
these instructions ‘among staff members, students, and occupants under their control and
ensure strict compliance.
Any negligence leading to electrical accidents or fire hazards shall be viewed seriously and
may attract administrative action as per the University rules.

This circular is issued in the interest of safety and energy conservation.
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Copy:-

1. All Heads of Departments, Building In-charges, DSW/Wardens of all hostels, Security
Personnel, and concerned staff
2. In-charge, University Website, BBAU, Lucknow.
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Executive Engineer




